M E M ORANDUM 

TO:

Yvonne Engel

CC:

Mike Grebe



Mandy Hess/Laura Davis


Terri Famer

FROM:
Cynthia K. Friauf

DATE: 
May 23, 2013
RE:

 Director Grants
Cleta Mitchell has a budget for recommending grants of up to $34,000 from the 2013 budget.   She also has a carryover of $3,833 to recommend grants from 2012 budget. This should be handled similar to the Bradley Fellows carryover for the budget reconciliation that you prepare monthly. This budget is outside of the GCC program allowing directors to recommend $5,000 in grants each year.  She is also entitled to the $5,000 GCC.

You will need to notify Mandy and Laura when Cleta makes grants from the $34,000 budget or the carryover budget so the grants are booked to the correct account. See me if you have questions.
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