June 12, 2001

Mr. Michael Joyce

Americans for Community and Faith-Centered Enterprise

1201 Pennsylvania Avenue, NW

Washington, DC  20004

Dear Michael:

In an effort to complete travel and entertainment documentation and wrap up administrative matters, I have various attachments that require your response.  The following attachments require documentation for travel and entertainment: 

· The 5/31/01 bill from the Union League

· Three bills from American Express

I highlighted all expenses for your attention.  Please note on the restaurant expense if the meals were for dining alone or with guests.  If you entertained guests, please note their names and the business purpose of the meeting. I will need copies or originals of all restaurant and hotel bills.  Note the dates where Mary Jo or other family members accompanied you on business travel.  As in the past, you will be billed per diem charges for spousal travel and direct expenses for other family members.

The Foundation had paid various services on your behalf.  You may continue some of those services personally.  To make the transition as smooth as possible I’ve attached a list for your review.  Indicate your preferences and return the list to me.  For the services you intend to continue, let us know where to send invoices that are inadvertently sent to the Foundation’s address.  

 I’ve attached a copy of the travel expense reimbursement bill that was sent on June 5, 2001 in case you did not receive the original.   Please remit this directly to me.  

Lastly, I will need your assistance in closing the American Express card.  American Express requires you to be on the line with me to close the card.  We have found American Express difficult to work with, which is why we need your assistance. I would like to arrange a time with you later this month for the phone call.  

Thank you for your cooperation in these matters.  If you have any questions regarding this letter or attachments, please call me.  

Very truly yours,

Cynthia K Friauf
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